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CITY OF CODY 
CONTRACTOR BOARD MEETING 

JULY 28, 2022 
 

 A regular meeting of the City of Cody Contractor Board was held on Thursday, July 28, 2022. 
 
City Planner Todd Stowell reviewed the draft of the proposed Community Development fees. The 
Board discussed the fees and agreed with the draft fee schedule. 
 
Mike Kelly called the meeting to order at 12:18 p.m. 
 
Present:    Wes Werbelow, Troy Kincheloe, Dave Schlosser, Todd Evans, Mike Kelly, Andy Cowan, 

City Planner Todd Stowell, Administrative Coordinator Bernie Butler 
 
Absent:    Ray Lozier, Heidi Rasmussen 
 
Wes Werbelow made a motion, seconded by Todd Evans to approve the agenda for July 28, 2022 
meeting. Vote on the motion was unanimous, motion passed. 
 
Wes Werbelow made a motion, seconded by Todd Evans to approve the minutes from the June 23, 
2022 meeting. Vote on the motion was unanimous. 
 
Todd Stowell reviewed the application from Mountain Man Plumbing, LLC for a Master Plumbing 
License. Troy Kincheloe made a motion, seconded by Todd Evans to approve the license. Vote on the 
motion was unanimous, motion passed.  
 
The following contractors have been approved for a license by our Building Official: 
1. Kleen Kare, LLC – Specialty License 
2. Renner Sport Surface / Tennis and Track Company – Specialty License (updated license) 
3. Clinton Mulbay Construction – Specialty License (updated residential categories) 
4. Sletton Construction of WY, Inc. - New Qualifier Scott Carpenter 
 

New Business: Discussion on letting a General Contractor finish the plumbing on a specific project. The 
consensus of the Board was that a licensed plumber needed to have direct oversight on the plumbing for 
this job. 
 
Troy Kincheloe made a motion, seconded by Andy Cowan to adjourn the meeting. Vote on the motion 
was unanimous, motion passed. Meeting was adjourned at 12:31 p.m. 
 
Bernie Butler 
Bernie Butler, Administrative Coordinator 

































































AGENDA ITEM NO. _______ 
City of Cody City Council    Page 1 of 3 

 
 
 
 
 

AGENDA ITEM SUMMARY REPORT 
Consider an Ordinance to Amend Title 9, Chapter 1, Section 2 

“Contractor Licensing Board Established” 
 
ACTION 
Approve Ordinance 2022-17 to amend Title 9, Chapter 1, Section 2 of the Cody City Code, to reduce the 
number of Contactor Licensing Board Members from ten to seven and add more flexibility in the composition 
of those qualified to serve on the Board. 
 
SUMMARY (Updated for 2nd Reading, with new language in Green) 
The City code currently requires ten people to serve on the Contractor Licensing Board.  The Board has 
the responsibility to develop and implement the contractor licensing requirement, licensing application and 
licensing review procedures, and to serve as the Board of Appeals for any building code appeals.  We are 
experiencing difficulties in finding that many contractors that are willing to serve on the Board, and 
regularly attend the meetings.  The model presented by the Building Code only requires five people to 
serve on the building code Board of Appeals.  Staff is proposing that the Contractor Licensing 
Board/Board of Appeals consist of seven members. 
 
The Board would consist of two general contractors, one electrician, one mechanical/HVAC contractor, 
one plumbing contractor, and two at-large positions that are either architects, engineers, or otherwise 
qualified by experience and training to pass on matters pertaining to building construction and are not 
employees of the City.  The number of plumbers would be reduced from two to one, and electricians from 
two to one.  A City Council member would no longer be a voting member, but it is expected they would 
serve in a liaison role, much like occurs with the Planning and Zoning Board. 
 
Flexibility is added by not requiring an architect or engineer, but allowing them or others qualified by 
experience and training (e.g. other contractors) to serve on the Board. 
 
The members of the contractor board were asked for input on this proposal through email.  Only one board 
member responded, with “My opinion is to leave it as is.  The more input from the contractor group the 
better. Why go backwards when Cody is growing.”  There is a contractor board meeting scheduled 
between 2nd and 3rd reading to get additional input.  The one planned for earlier in this process did not 
occur. 
 
If attendance of the Board members at their meeting was not an issue, and if there were contractors 
wanting and able to fill all of the vacant positions on the Board, we may not be having this discussion, but 
that is not the case.  We have been unable to fill one of the board positions (electrical contractor) since 
2021 because of lack of candidates; attendance at Board meetings rarely has more than the minimum six 
members necessary to form a quorum; and, we regularly have to make special accommodations just to 
form a quorum (delay start time, accept a call in).  Another member (general contractor) had to recently 
resign as their job took them to another city. 
 

MEETING DATE:  OCTOBER 18, 2022 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
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Because we are not starting from scratch in filling the Board positions, we know that there is a core group 
of five or six contractors that typically attend a meeting.  By keeping those contractors on the Board, or 
qualified replacements, we are fairly confident that having enough board members in attendance to form a 
quorum will rarely be an issue.  In addition, we would be able to shuffle the contractors around in the 
Board positions so that none would have to leave the Board.  That may not be the case if the proposed 
change is delayed beyond the current year.   
 
The City Council, Airport Board, and Planning and Zoning Board are the most active Boards that deal 
with City business, and they each have seven members.  When the contractor’s board was first formed, the 
ten members were likely justified as they were developing the processes and qualifications for contractor 
licensing.  However, those functions are completed.  Presently, over 95% (tempted to say 99%) of the 
Board’s business is verifying the qualifications of a person wanting a contractor license, which is 
relatively straightforward and does not necessitate widespread input or discussion.  On the few occasions 
where their business warrants additional discussion and input, the board member could and should make 
contact with other contractors and bring that information back to the board meetings. All major 
construction trades would continue to be represented on the Board. 
 
In addition to the above, it is very rare to have an odd number of members on a board.  While seven 
members is the proposal, even dropping the number to nine would mean that only five members, rather 
than six, would be enough to form a quorum. 
   
The specific changes to the City code are identified below, using “track changes”.  The proposed 
ordinance is attached. 
 
9-1-2: CONTRACTOR LICENSING BOARD ESTABLISHED: 
   A.   There is hereby established a Contractor Licensing Board, also to act as the Board of Appeals as referenced in 
the adopted Building Codes, and referred to herein as "the Board". 
   B.   The Board shall consist of seven (7)ten (10) members. OneTwo members shall be an at-large members who 
isare an architect, engineer, or otherwise qualified by experience and training to pass on matters pertaining to 
building construction and are not employees of the City;  either a resident of the City or who owns a contracting 
business physically located within the City; one member shall be an architect, structural engineer or civil engineer; 
one member shall be a licensed mechanical/HVAC contractor; one member shall be a City Council member; two (2) 
members shall be licensed general contractors; one (1) member shall be a mechanical/HVAC contractor; one (1)two 
(2) members shall be a licensed plumbing contractors; and, one (1)two (2) members shall be an licensed electrical 
contractors. 
   C.   With the exception of an architect or engineer serving as an at-large memberthe City Council member, each 
member of the Board must be: 
      1.   An individual who is a City of Cody licensed contractor within the specialty he or she is designated to 
represent on the Board; or 
      2.   A certified journeyman electrician, certified journeyman plumber or certified journeyman HVAC installer 
who is not individually licensed, but is employed by a licensed contractor that is licensed within the specialty the 
employee is designated to represent on the Board. If a member of the Board who is not individually licensed, and is 
serving as an employee of a licensed contractor, resigns, terminates, severs or otherwise loses his or her employment 
with such licensed contractor, then he or she may continue to serve as a member of the Board until the end of his or 
her term. If the Board member, at the end of his or her term, is not individually licensed in the specialty he or she is 
designated to represent, or is not employed by a licensed contractor, then he or she cannot serve as a member of the 
Board, and the Mayor and Governing Body shall appoint a new member who is licensed to fill the vacancy as 
described below. 
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   D.   The members of the Board shall each be appointed by the Mayor with the approval of the Governing Body, for 
a three (3) year term. Terms of members shall begin on January 1 and shall be staggered, with no more than four (4) 
members reaching the end of their term at the end of each calendar year. Subsequent appointments shall be for three 
(3) years each unless to fill an unexpired term. Members appointed to fill vacancies shall serve until the end of the 
term which they were appointed to fulfill, and may be reappointed for successive three (3) year terms. At the 
discretion of the Governing Body, members may be appointed for more than one term. 
   E.   The Board shall meet at such intervals as necessary for the proper performance of its duties, but in any case, 
shall meet not less than twice each year. 
 
ALTERNATIVES 

1. Approve the ordinance as drafted. 
2. Approve the ordinance with any further changes and amendments (e.g. go to nine positions). 
3. Table the ordinance until December to see what response we have for filling the board positions (3 

positions up for renewal, and 2 vacant). 
4. Deny the ordinance (Remain with 10 positions.)   

 
RECOMMENDATION: 
Approve Ordinance 2022-17 as drafted.  It would become effective December 17, 2022 (after their December 
meeting, but before appointments are made for 2023). 
 
ATTACHMENTS: 
Ordinance 2022-17 
 
FISCAL IMPACT 
No direct financial impacts. 



ORDINANCE 2022-17 
 
 

ORDINANCE TO AMEND TITLE 9, CHAPTER 1, SECTION 2 
“CONTRACTOR LICENSING BOARD ESTABLISHED” 

 
 
WHEREAS, the governing body of the City of Cody has considered a request to reduce 
the number of persons on the Contractor Licensing Board from ten to seven and to 
allow more flexibility in the composition of those qualified to serve on the Board; and, 
 
WHEREAS, the governing body of the City of Cody finds the proposal necessary and 
reasonable. 
 

NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF 
THE CITY OF CODY, WYOMING: 
 
Title 9, Chapter 1, Section 2 of the City of Cody Code is hereby amended to read as 
follows: 
 
9-1-2: CONTRACTOR LICENSING BOARD ESTABLISHED: 
   A.   There is hereby established a Contractor Licensing Board, also to act as the Board of 
Appeals as referenced in the adopted Building Codes, and referred to herein as "the Board". 
   B.   The Board shall consist of seven (7) members. Two members shall be at-large 
members who are an architect, engineer, or otherwise qualified by experience and training 
to pass on matters pertaining to building construction and are not employees of the City; 
two (2) members shall be general contractors; one (1) member shall be a 
mechanical/HVAC contractor; one (1) member shall be a plumbing contractor; and, one (1) 
member shall be an electrical contractor. 
   C.   With the exception of an architect or engineer serving as an at-large member, each 
member of the Board must be: 
      1.   An individual who is a City of Cody licensed contractor within the specialty he or 
she is designated to represent on the Board; or 
      2.   A certified journeyman electrician, certified journeyman plumber or certified 
journeyman HVAC installer who is not individually licensed, but is employed by a licensed 
contractor that is licensed within the specialty the employee is designated to represent on 
the Board. If a member of the Board who is not individually licensed, and is serving as an 
employee of a licensed contractor, resigns, terminates, severs or otherwise loses his or her 
employment with such licensed contractor, then he or she may continue to serve as a 
member of the Board until the end of his or her term. If the Board member, at the end of his 
or her term, is not individually licensed in the specialty he or she is designated to represent, 
or is not employed by a licensed contractor, then he or she cannot serve as a member of the 
Board, and the Mayor and Governing Body shall appoint a new member who is licensed to 
fill the vacancy as described below. 
   D.   The members of the Board shall each be appointed by the Mayor with the approval of 
the Governing Body, for a three (3) year term. Terms of members shall begin on January 1 
and shall be staggered, with no more than four (4) members reaching the end of their term 
at the end of each calendar year. Subsequent appointments shall be for three (3) years each 
unless to fill an unexpired term. Members appointed to fill vacancies shall serve until the 
end of the term which they were appointed to fulfill, and may be reappointed for successive 
three (3) year terms. At the discretion of the Governing Body, members may be appointed 
for more than one term. 
   E.   The Board shall meet at such intervals as necessary for the proper performance of its 
duties, but in any case, shall meet not less than twice each year. 
 
 
 
Effective Date.  This Ordinance shall become effective December 17, 2022, after final 
passage and publication in the Cody Enterprise. 



    
 
PASSED ON FIRST READING:    
 
PASSED ON SECOND READING:    
 
PASSED, ADOPTED AND APPROVED 
ON THIRD AND FINAL READING:    
 
 
     
Matt Hall, Mayor 
 
 
ATTEST: 
 
        
Cynthia Baker, Administrative Services Officer 






